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IMonoxkenue

06 06paboTKe U 3aLIHTE MEPCOHATBLHBIX TAHHBIX PAGOTHHKOB
MYHHUHNAJIbLHOIO 0I01KETHOT0 Y4 PesKIeHHs JONOJHATEILHOr0 00pa30BaHHUS
«/loM 1eTCcKOro TBOpYeCTBa» MYHHIHNIAJIBLHOTO 06PA30BAHHS —
MuxaioBekuii MyHHIMTIIAALHBII palion Pa3anckoii 061acTu

1. O0mHe moJ10KeHus

1.1.  Hacrosmee Ilonoxenne o6 o6paboTke M 3alIuTe NEPCOHATBHBIX
JTaHHBIX pabOTHHKOB MYHULIUTIATBHOTO OIOIKETHOTO YUPEXKACHUS
ZIONIONIHUTENBHOTO  00OpasoBanus «JloM nmeTckoro TBopyecTBa» (mamee -
Tlonoxenue) onpenensier mopsiIok c60pa, XpaHeHHs, TTepeadn 1 J060ro OPYroro
UCIIONIb30BaHUsA ~ TEPCOHANBHBIX  JaHHBIX  pabOTHUKOB  MYHHIHMIIAIBHOIO
OIO/DKETHOTO  yUpeXJIEHHs JOIMOJHUTENBHOTO 0Opa30BaHHs «Jlom netckoro
TBOpuecTBay (nanee - MBY JIO «JIZIT») B COOTBETCTBHH C 3aKOHONATEIBCTBOM
Poccuiickoii ®enepanuu.

1.2, Hacrosmee Ilonoxenue pa3paboTaHO B  COOTBETCTBHH  C
Koncturynueit Poccuiickoit ®enepaumu, TpynoBsiM komekcom Poccuitckoit
Oenepauyu (C NOCHENYIOIMMH U3MEHEHHUSIMA M JIOTIONTHEHHSIMH), DenepanbHbIM
3akoHom o1 29.12.2012 r. Ne 273-®3 «0O6 o6pasoBauuu B Poccuiickoii
Oenepanun», PenepanbHbiv 3akoHOM 0T 27.07.2006 roma Ne 149-d3 "O6
MH(OpMALKMK, MHYOPMAIMOHHBIX TEXHONOTHAX M O 3amuTe HHpopMmaun" (c
MOCJIEYIOIMMI U3MEHEHUSIMM U JIONOIHEHUsIMU), DenepaibHbIM 3aKOHOM OT
27.07.2006 roga Ne 152-®3 "O nepcoHalbHBIX JAHHBIX" (c mocnenyroIUMH
VU3MEHEHUAMU W JIOTIOJHEHWSMH), MHBIMH  HOPMATUBHBIMU  aKTaMH,
JISUCTBYIOLIMMH Ha TeppuTopur Poccuiickoit ®eneparmm.

2. OcHOBHBIE MOHATHSA

Jlist neneii HacTosimiero ITonoxeHust HCIIONB3YIOTCS CIEIYIOLIHE TOHSTHSE:

2.1.  PabGoTHuK - pu3HMUECKOE U0, COCTOSIIEE B TPYAOBBIX OTHOIIEHHSX C
paboToaaTesem.

2.2.  Paboromarens — MBVY JIO «IJ1T».

2.3.  llepcoHanbHble HaHHBIE - H06as HMHGMOPMALHS, HEOHXOIUMAS

paboTonaTeNto B CBA3H C TPYAOBBIMH OTHOLICHHSMH M KaCAOIIAsCsi KOHKPETHOTO
pabOTHHKa, B TOM YHCIIe: ero HaMuiIus, UMs, OTYECTBO; TOJl, MECSII, 1aTa U MECTO
POXIEHUs; azpec; CeMeHHOe, COLMANbHOe, WMYIIECTBEHHOE IIOJIOKEHHUE,
obpasoBaHue; podeccHss; 0X0Ibl; APyras MHPOPMAIIHSL.
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NEepPCOHAILHBIMKA JaHHBIMH, BKJIIOuUas cOOp, CHCTeMaTU3alMilo, HaKOILIEHHE,
XpaHeHHUe, yTOUYHEHHUE (oOHOBNIEHME, U3MEHEeHHe), UCIIOJIb30BAHUE,
pacrpocTpaHeHre (B TOM 4YHCle TIepenady), oOe3nuyMBaHHE, OJIOKUPOBAaHME,
YHUUTOXEHHUE NIePCOHAIbHBIX JaHHBIX. :

2.5.  PacmpocTpaHeHUe MepCOHAIBHBIX JaHHBIX - 1EHCTBUS, HAIIPaBJIEHHbIE
Ha TMepeaady IEepPCOHANBHBIX TaHHBIX OIpPEIEIeHHOMY Kpyry Jull (mepenada
NEePCOHANBHBIX IaHHBIX) WJIX HAa O3HAKOMJIGHHE C IE€PCOHAJIBHBIMU JaHHBIMH
HEOrPaHWYEHHOTO0 Kpyra I, B TOM 4YHclIe OOHAapoJOBaHUE IEPCOHAILHBIX
JaHHBIX B CPEICTBAaX MAacCOBOW MH(OpPMAaLUM, pa3MelleHue B MHOOPMALUOHHO -
TEJIEKOMMYHHMKAIIHOHHBIX CEeTSX WJIM IMPeNOCTaBleHUe NOCTyNa K IepCOHAIbHBIM
TaHHBIM KaKUM - JTUOO UHBIM CIIOCOOOM.

2.6. Hcnonb3oBaHue IMEPCOHANBHBIX JaHHBIX - IEWCTBUS (omepanuu) C
MepCcoHAbHBIMU JTaHHBIMH, COBepllaeMble paboTojareieM B LENAX IPUHATHS
pellleHW WM COBEpPIIEHUS WHBIX OEHCTBHM, NOPOXIAIOUIMX HOPHIXYECKHUE
MOCJIEICTBUS B OTHOIIEHWH CyOBeKTa NMEPCOHAIbHBIX NaHHBIX WM IPYIHX JIMII,
1100 MHBIM 00pa30M 3aTparuBarolIUX MIPaBa U cBOOObI CyOBEKTa MePCOHATBHBIX
JNAHHBIX WIH JPYTUX JTUL.

2.7. bnokupoBaHHEe TIEpCOHAJIBHBIX NAaHHBIX - BPEMEHHOE IIpEKpallleHHe
cOopa, cuUCTeMaTHW3alliKM, HAKOIUIEHWs, HCIIOJIBb30BAaHUSA, PACIPOCTPAHEHHUS
MepCOHATBHBIX TaHHBIX, B TOM YUCJIE UX NEPEIayu.

2.8.  VHM4YTOXEHHE NEepCOHAIbHBIX [aHHBIX - NEHUCTBHUS, B pe3yjbTare
KOTOPhIX HEBO3MOXXHO BOCCTAHOBUTBH COJIEP)KAaHHE [EPCOHAIBbHBIX JaHHBIX B
UH(POPMAIIMOHHOW CHUCTEMEe MEePCOHAJBHBIX NAHHBIX WJIM B PE3yJIbTaTe KOTOPBIX
YHHYTOXKAIOTCSA MaTepUaIbHbIe HOCUTENH NIEPCOHAIBHBIX JaHHBIX.

2.9. K nepcoHajlbHBIM JaHHBIM OTHOCSTCS:

- CBelIcHHs, cojepKalluecs B JOKYMEHTe, YIOCTOBEPSIOIIEM JIMYHOCTh
paboTHUKA;

- uH(OpMAaIIUs, COIEepIKaIIAscs B TPY/10BOM KHI)KKE PAOOTHUKA,;

- uH(popMarus, coaeprkarascs B CTPaxoBOM CBHUJIETENIECTBE
rOCyJapCTBEHHOI'O [IEHCUOHHOI'O CTPaxOBaHUs,

- CBeJIeHUs1, coJiepKalliecs B JOKYMEHTaX BOMHCKOI'O y4eTa,

- cBeileHusi 00 00pa3oBaHWM, KBATU(QHUKAIMM WIX HAIW4YMM ClIENUAIbHBIX
3HAHUM WIH [OATOTOBKH;

- uHMOpMaIUsT MEIULUMUHCKOTO XapakTepa, B Cilyd4asx, IpeayCMOTPEHHBIX
3aKOHOJaTeIbcTBOM Poccuiickoit @enepauuu;

- CBEJIEHUs, COJep)Kallluecss B CBUIETENBCTBE O IIOCTAHOBKE Ha Yy4er
(bu3MYECKOro JIKila B HAJIOTOBOM OpraHe Ha Tepputopuu Poccuiickor Peznepanuu;

- CBEJICHHS O CEMEWHOM TOJIOKEHUH paOOTHUKA;

- CBeICHHS O YJIeHaX CeMbH pabOTHUKA.
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3.1. Ilomy4eHue nepcoHaNbHbIX JaHHBIX.

3.1.1. Bce nepconasnbHble AaHHbIE PaOOTHHKA CleIyeT MOMy4aTh JTHYHO Y
paboTHuka. Ecnu nepconanbHble JaHHbIe PaOOTHHKA, BO3MOXKHO IOJIYYHUTH TOIBKO
y TPEThel CTOPOHBI, TO PAOOTHHUK JOJKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee U OT
HETO0 JI0JDKHO OBITH NOJY4YeHO IUChbMEHHOe corjacue. Paboromarens IOKEH
COOOUIUTh PAOOTHUKY O UeJsIX, NpearojaraeMbIX MCTOYHHMKaX M Ccrocobax
MOJIy4YEeHHs [E€PCOHAIBHBIX JAHHBIX, XapakTepe TNOIeKAIINX IOJYyYEHHIO
NEPCOHANIBHBIX JAaHHBIX M IIOCJIEACTBUSAX OTKa3a pabOTHHWKA AaTh MHCbMEHHOE
coryiacue Ha UX MoJy4eHHe.

3.2. XpaHeHHe NepCOHAIbHBIX JaHHbBIX.

3.2.1. XpaHeHHe NEpPCOHAIbHBIX HAHHBIX PaOOTHHUKOB OCYIIECTBIISAETCS
mupekropom, Meroauctom MBY JIO «IJIT» Ha OyMaXHBIX M 3JIEKTPOHHBIX
HOCHTEJISX.

3.2.2. Iupekrop, METOIUCT obecrieynBaer ux 3aIUTY OT
HECAHKIIMOHUPOBAHHOTI'O 1OCTyIa ¥ KOTIMPOBAHHS.

3.3. YHUUTOXEHHE MMepCOHAIBHBIX TaHHBIX.

3.3.1. IlepcoHanbHble faHHbIE pAOOTHUKOB XPAHSATCS HE JOJIbIIE, Y4EM 3TOIO
TPeOYyIOT LieIH WX 00pabOTKH, U OHHU MOMJIEKAT YHUUTOXKEHHIO 110 JOCTUKEHUH
nenel 06pabOTKK WITH B cllydae yTpaThl HEOOXOAMMOCTH B MX JOCTHKECHUU.

3.3.2. JloKyMeHTHI, cofiepKaliiie NepCOHaIbHbBIE JaHHBIE, [TOIIeXKaT
XPaHEHHUIO ¥ YHUYTOXKEHHIO B MOPSAKE, IPETYCMOTPEHHOM apXHUBHBIM
3aKoHOJaTesbcTBOM Poccuiickoit @enepanuu.

4. IlpaBa u 00s13aHHOCTH PaGOTHHKOB U padoToaaTeis

4.1. B nenax obecriedeHus! 3allUThl NEPCOHATBHBIX MaHHBIX, XPAHSALIMXCS B
JMYHBIX JieJlaX PaOOTHUKOB, pa0OTHUKK UMEIOT MPaBo:

a) ToJNy4aTh NOJHYIO HMH(MOPMALMIO O CBOMX II€PCOHANBHBIX JAHHBIX H
00paboTKe ITUX JNaHHBIX (B TOM YHCJI€ aBTOMATH3UPOBAHHOMN );

0) ocyuiecTBIATh CBOOONHBIN OECIUIATHBIM JOCTYIT K CBOMM II€PCOHATBHBIM
JaHHBIM, BKJIOYas IIpaBO II0JydyaTb KONHMM JIOOOW 3amucH, colepiKalien
NepPCOHAlIbHbIE JaHHble paOOTHHKA, 32 UCKIIOUEHHEM CITy4YaeB, MMpeLyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM;

B) TpeOOBaTh MCKIIOYEHHS WJIM WCIPABICHUS HEBEPHBIX WM HEMOIHBIX
NIEPCOHANIBHBIX JIaHHBIX, a TaKXKe MIaHHBIX, 00paboTaHHBIX C HapyllEeHHEM
3aKOHOJIaTeNIbCTBA;

r) npu OTKasze paborojaTess WIM YINOJIHOMOYEHHOTO MM JIMIA UCKIIOYUTH
WM HCIPaBUTh II€PCOHAIbHbIE [aHHblE PAa0OTHUKA - 3asBUTh B IHCHMEHHOM
(opme o cBOeM Hecoracuu, MPeI0CTaBHB COOTBETCTBYIOIIEE 0OOCHOBAHHE;

) NONOJHUTH NMEPCOHANIbHbIE TaHHbIE OLIEHOYHOTO XapaKTepa 3asBIECHHEM,
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e) TpeboBath OT paGoromarens W YIOJIHOMOYEHHOTO MM JHIa
YBENIOMIICHUSI BCEX ML, KOTOPBIM paHee ObLTH COOBIIECHbI HEBEPHbIE HIIH
HCTIOJIHBIC MEepCOHANbHbIC JaHHbIE pabOTHHKA, 060 BCEX MPOU3BENEHHBIX B HUX
U3MEHEHUSX UIIH UCKITIOYEHUSIX U3 HUX,

) 00XKaJoBaTh B CyJ JIOObIE HEIIpPaBOMEpHbIE NEUCTBUS WIIM Oe3neiicTBue
paboTonatens WM YNONTHOMOYEHHOTO WM JHIa npu o0paboTke M 3ammTe
MEPCOHATBHBIX TaHHBIX pabOTHUKA.

4.2. Jlns 3amuTel NIEPCOHANIBHBIX NaHHBIX PaOOTHUKOB paboTONATENb 00S3aH:

a) 3a CBOH cueT obecreuuTh 3alUTy NIEPCOHANBHBIX NaHHBIX PabOTHHKA OT
HCTIPABOMEPHOr0 WX HCIOJIb30BAHHMS MJIM YTPAThl B IOPSIIKE, YCTaHOBJIEHHOM
3aKOHOIaTeIbCTBOM PoccHiCcKOi Qenepanuu;

0) o3HaKOMHTH pabOTHHKA U ero NPEeICTaBUTENIeH ¢  HACTOSIINM
Ilonoxennem u ux npaBaMu B 061aCTH 3aITUTEL NEPCOHAIIBHBIX JaHHBIX;

B) OCYLUECTBIATH I€pe/ady MepPCOHATBHBIX TAHHBIX paboTHHKA TOJNBKO B
COOTBETCTBUM C HacTosmuM [lonoxkeHuem wu 3aKOHOJATEJILCTBOM PoccHMCKOM
Qenepanuuy;

r)  NpelOCTaBIsATh  NEPCOHANBHBIE  JaHHbIE paboTHUKAa  TONBKO
YHOJHOMOYCHHBIM JIML[AM M TOIBKO B TOH 4acTH, KOTOpas HeoGXOauMa MM s
BBIIIOJIHCHUSI WX TPYAOBBIX OOS3aHHOCTEH B COOTBETCTBHH C HACTOSAIIUM
Ilonoxennem u 3akoHOMaTeNBCTBOM PoOCCHIiCKOl] ®Denepanuu;

1) o0ecreynTs paGOTHUKY CBOGOMHBIH GeCILIATHEL JOCTYIT K CBOHMM
TICPCOHANIEHBIM JaHHBIM, BKIIFOYas IPaBO Ha MOTy4YeHHe KOMHil IGO0 3amucH,
CONEPXKAllled ero MepcOHalbHblE NAaHHBIE, 33 HCKIIOYEHHEM Clly4aes,
MPEAYCMOTPEHHBIX 3aKOHOJATeNbCTBOM Poccuiickoit deneparuu;

€) 10 TpeGoBaHMI0 PaGOTHMKA IPEeIOCTABUTD €My TOJIHYI0 UH(GOPMALHIO O
€0 NIePCOHATLHBIX TAHHBIX U 00pabOTKe ITUX JaHHBIX;

’K) paboTonaTenb He BIpaBe MoJy4aTh W 00OpabaThIBaTh IEPCOHAIBHBIE
JaHHble PAaOOTHHKA O €ro MOJUTHYECKHX, PEMIHO3HBIX W MHBIX yOexIeHusIX u
YaCTHOM XU3HHU.

B cmyuasx, HemocpencTBEHHO CBS3aHHBIX ¢ BOTIPOCAMH  TPYAOBBIX
OTHOIIEHHWH, paboTomaTeNs BIpaBe nojy4aTh ¥ 0OpabaThIBaTh MEPCOHAbHEBIE
NaHHBIe pPabOTHHKA O €ro JIMYHOM KH3HH TOJBKO C IMUCBMEHHOTO COrJIacus
paboTHHKa;

3) paboTojaTens He UMeeT TpaBa MoJy4ats U 06pabaThiBaTh MEPCOHANBHBIE
JaHHbIE pabOTHHKA O ero WIEHCTBE B OOILIECTBEHHBIX OOBEAUHEHHUSX WIH
NPOQCOIO3HON NeATENBHOCTH, 33 HCKIIOYEHHeM Clly4aeB, IPeayCMOTPEHHBIX
3aKoHonarenbcTBoM Poccuiickoii Meneparnuy.

4.3. PaboTHUKY 00s3aHbLI:

coo01athk paboTomaTeno 060 BCeX U3MEHEHUSX B IIEPCOHAILHBIX JaHHBIX B
MIHCBMEHHOM (opMe B IByXHeIebHbIM CPOK C MOMEHTa BHECEHHUS U3MEHEHHU B
COOTBETCTBYIOLIME JTOKYMEHTHI pabOTHHKA.
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5.1. Tlepenaya mepcoHaNbHBIX MaHHBIX pabotHukoB B mpenenax MBY JIO

«JT».

5.1.1. TlpaBo mocTyma K nepcoHaNbHBIM TaHHBIM pabOTHUKA HMEIOT:

-nupextop MBY J10 «JIT»;

- METOJIHCT.

5.1.2. TIIpaso AOCTyna K TEPCOHANBHBIM IaHHBIM JAPYTHX paboOTHHKOB
Onpezensiercs mpukazoM aupexropa MBY JIO « J1T».

5.1.3. upextop MBY JIO «IJIT» BIIpaBe IepeaaBaTh IEePCOHAbHbBIE
JanHple  PabotHuka B GyxranTepuio B Cly4yasX, YCTaHOBJIEHHBIX
3aKOHOIATENBCTBOM  P®, HEOOXOAMMBIX I  HCIONHEHHS 00s13aHHOCTEH
paboOTHUKOB OyXranTepuu.

5.2. Tlepenmaua mnepcOHANBHBIX JTAHHBIX pPabOTHUKOB TPETHUM JHUIAM WU
CTOPOHHUM OPTraHH3aLUSIM.

5.2.1. Pabortonatens BrpaBe nepenasars TIEpCOHANIbHEIE JTaHHblEe PabOTHHKA
TPETHUM JIMIIAM ¥ CTOPOHHMM OPraHM3allMsAM TOJBKO TPH HAJIHYMM MHCHMEHHOTO
cornacust pabotHuka. IIpH OTCYTCTBHM MNHCBMEHHOTO COIMTACHS paboTHHKa
fiepeiaia  MNepCOHANbHBIX NaHHBIX MPOU3BOAUTCS HCKIIOYHTENBHO B  IIEJISIX
NIPEAYNPEKNCHUS YTPO3Bl JKM3HH U 370POBbsS pabOTHHKA, a TaKXe B IPYTUX
CIy4asiX, yCTaHOBJIEHHBIX 3aKOHOJATENLCTBOM Poccuiickoii Denepanumu.

5.22. Ilpy nmepenaye TNepCOHATBHBIX  NAHHBIX paboTHUKa JHIa,
NIOJIyqarolue  JaHHyr0  HWHGOPMALMIO, JOJDKHBI  OBITE IpeayNpexXIeHbI
lpeacTaBuTeNieM paboTomaTeNss O TOM, YTO OTH JaHHbIE MOTyT OBITh
HCIIOJIb30BAHBI JIULIb B LUENSX, 4715 KOTOPBIX OHH COOBILEHBI, OT 3THX JHI[ JOJKHO
OBITh MOJIYYEHO MHCHMEHHOE TIONTBEPIKACHUE COOIIIOICHHS 3TOTO YCIIOBHS.

6. OTBeTCTBEHHOCTD 32 pasriallen e NEePCOHATbHBIX JaHHBIX

6.1. Jluna, BMHOBHBIE B HapyLICHHH HOpM, pPEryJIUupYyIOIIUX IOJy4YeHHE,
00paboTKy M 3alIMTy NepCOHANBHBIX TaHHBIX pabOTHHMKa, NPHUBJIEKAIOTCS K
AHCLMILTMHAPHOW ¥ MaTePUAIIbHOKH OTBETCTBEHHOCTH B MOPSIIKE, YCTaHOBJIEHHOM
TpynoseiM  komexcom Poccwuiickoit OQenepany ¥ HHBIMH  (heflepaTbHBIMU
3aKOHaMH, a TakKe MPUBJIEKAFOTCS K IPakJaHCKO - TPaBOBOIA, aJIMUHUCTPATUBHOMN
M YrOJOBHOH OTBETCTBEHHOCTH B IOPSJKE, YCTAHOBIEHHOM (denepanbHEIMU
3aKOHaMH.




